University of Maine
Job Description

TITLE:  

BSW Internship Coordinator
DEPARTMENT:
School of Social Work
DATE:  

February 2024
REPORTS TO:  
Internship Coordinator 
Purpose: The BSW Assistant Internship Coordinator is a member of the Internship Team consisting of the Internship Coordinator, the BSW Assistant Internship Coordinator, and the Distance Program Coordinator. This position will assist in internship practicum development for BSW students; screen and place all BSW students in internship practicums and volunteer experience; participate in internship team meetings; assist in the orientation and ongoing training of agency internship instructors. 
The School of Social Work offers Council on Social Work Education-accredited BSW and MSW programs. The mission of the School is to develop knowledge for social work practice, policy, and research through an evidence-informed advanced generalist curriculum, liberatory teaching and community-engaged scholarship, and to advance racial, economic, environmental, and social justice in our school, university, community, and state.
Essential Duties & Responsibilities: 
· Select, develop, and evaluate practicum sites for students in the BSW Program.
· Screen BSW students for their senior-year internships.
· Assess, negotiate, and mediate agency-student difficulties as they arise.

· Assists the Internship Coordinator in training and supporting the work of agency Internship Instructors.

· Teach a two-semester Generalist Internship Seminar to seniors in the BSW program (6 credits in the fall and 6 credits in the spring).

· Advise undergraduate students.

· Provide selective service to the School of Social Work

· Develop and maintain professional relationships that reflect courtesy, civility, and mutual respect.

· Build productive relationships with internal and external constituencies.

· Utilize coaching and mentoring methods which provide an environment that is anticipatory, supportive, and encourages constructive feedback on performance.

· Commit to organizational improvement by identifying opportunities to improve, and recommending possible alternatives for a situation.                                                                                                                                                                                                        
· Perform other reasonably related duties as assigned.

Knowledge & Skill Qualifications: 
Required: 

· Typically has the education associated with an MSW degree and at least three years of agency-based social work practice experience. 

· Familiarity with the internship experience in social work education
Preferred: 

· Experience as an internship instructor
· Teaching experience

Supervisory Responsibility: None.
Work Environment: This position will work in a typical office setting environment.
Work Year: Part-time, 11-month, fiscal year position. The one-month work year break can be scheduled in coordination with the supervisor, typically during the summer and winter breaks.
Work Schedule: Normal University of Maine business hours are Monday through Friday 8:00 a.m. to 4:30 p.m.  Due to the nature of the position, work beyond regular hours (to include evenings and weekends) will be necessary to meet the requirements of the position.  The employee shall establish regular office hours and in consultation with the supervisor, adjust the work schedule as appropriate.

Position Type: (E&G funded) On-going, base budgeted.
Schedule for Evaluation: In Accordance with UMPSA Agreement.

Job Family/Salary Grade: 18/03
Appropriate background checks are required.

All UMS employees are required to comply with applicable policies and procedures, as well as to complete applicable workplace related screenings, and required employee trainings, such as Information Security, Safety Training, Workplace Violence, and Sexual Harassment.
