UNIVERSITY OF MAINE

Job Description
TITLE:  Assistant Athletic Director for Broadcast and Video Production
DEPARTMENT:  Athletics
DATE:  April 5, 2024
REPORTS TO:  Senior Associate Athletic Director /External Operations (Tyson McHatten)
PURPOSE:  To manage all broadcast production and technical engineering for UMaine’s streaming platforms, video boards, website, and linear broadcasts.
ESSENTIAL DUTIES AND RESPONSIBILITIES:

· Serves as primary producer and director for ESPN3/+ events along with all other streaming platforms (NESN, NESN+, FloSports, CBSi)

· Plans, directs, and oversees broadcasting of home athletics events. Conceives, plans, and directs the production of multimedia content at home athletics events
· Manages video board technical operations and maintenance at all varsity facilities.
· Consults all audio, visual, and internet upgrades to varsity facilities and assists with the planning, implementation, and onboarding of new audio, video, and internet infrastructure.
· Digital and video liaison to Van Wagner for filming commercials and video elements for sponsorship fulfillment.

· Serves as the department video technology and IT coordinator.

· Manage the procurement and maintenance of production equipment.

· Hires, supervises and schedules two full-time employees, student workers and temporary staff.
· Produces live stream for events not related to athletic games: (banquets, award ceremonies, press conferences)
· Manage and oversee production of online multimedia content for department website and social media, including season previews and recaps; event highlights; features and promotional content.

· Recruit and train student workers to assist and run broadcasts for all 17 varsity sports

· Assists with photography efforts including marketing photoshoots, headshot productions, and recruiting efforts for all 17 programs

· Serves as one of athletics' brand ambassadors - assisting with maintaining and promoting UMaine brand standards through cooperative and creative design.
· Assist with campus streaming efforts including, but not limited to, commencement, state of the university, groundbreaking ceremonies, Presidential and UMaine Systems virtual events

· Performs other reasonably related duties as requested by the Senior Associate Athletic Director.

KNOWLEDGE AND SKILL QUALIFICATIONS:

•
Bachelor’s degree required.

· Two or more years’ experience in an athletic department broadcast setting or relevant atmosphere required.
· Strong technical background in broadcast engineering required.
•
Ability to work under tight deadlines required.

•
Successful supervisory experience required.
•
Multi-media experience required. 
· Working knowledge of budget analysis and preparation required.  

•
Excellent organizational, written and verbal communications skills required.

• 
Demonstrated sensitivity to issues of diversity.

•
Ability to travel normally requiring a valid driver’s license.
Supervisory Responsibility:  Supervises two full-time employees, student workers and temporary staff.
Work Environment:  Work is performed in a wide variety of indoor and outdoor settings.  Scheduled athletic events and practices require flexible work hours. Travel is required. 

Work Year:  Full time, fiscal year position.

Work Schedule:   Normal University of Maine business hours are Monday through Friday 8:00 a.m. to 4:30 p.m.  Due to the nature of the position, work beyond regular hours (to include evenings and weekends) will be necessary to meet the requirements of the position.  The employee shall establish regular office hours and in consultation with the supervisor, adjust the work schedule as appropriate.

Position Type:  On-going, base budgeted.
Schedule for Evaluation:  Accordance with UMPSA agreement.

Salary Band:  04
Appropriate Background Checks Required

All UMS employees are required to comply with applicable policies and procedures, as well as to complete applicable workplace related screenings, and required employee trainings, such as Information Security, Safety Training, Workplace Violence and Sexual Harassment. 

The University of Maine is an EEO/AA employer. All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, national origin, sexual orientation, age, disability, protected veteran status, or any other characteristic protected by law.
